
                

PRIVACY NOTICE FOR CADETS & PARENTS 

Data controller: Pates Grammar School CCF (PGSCCF) of Pates Grammar School, 
Princess Elizabeth Way, Cheltenham, GL51 0HG 

1. Introduction 

The Company is a “data controller”.  This means that we are responsible for deciding 
how we hold and use personal information about you. 

PGSCCF (“The Company”) collects, stores and processes personal data relating to 
its employees in order to manage the employment relationship. This privacy notice 
sets down how the Company collects and uses personal information about you 
during and after your working relationship with us. 

This privacy notice applies to current cadets.   

The Company is committed to protecting the privacy and security of your personal 
information. The Company is committed to being clear and transparent about how it 
collects and uses that data and to meeting its data protection obligations. 

2. Data Protection Principles 
 
The Company will comply with data protection law.  This means that the personal 
information we hold about you must be:  

• Used lawfully, fairly and in a transparent way; 
• Collected only for valid purposes that we have explained to you clearly and 

not used in any way that is incompatible with these purposes; 
• Relevant to the purposes we have told you about and limited to those 

purposes only;  
• Accurate and kept up to date; 
• Kept only for such time as is necessary for the purposes we have told you 

about; and 
• Kept securely.   

3. What Information Does The Company Collect And Process? 

The Company collects and processes a range of personal information (personal data) 
about you. Personal data means any information about an individual from which the 
person can be identified. This may include: 

• Name; 
• Rank Held; 
• Progression along CCF Army or CCF RAF Syllabus; 
• Attendance 

The Company collects this information periodically using authorised DBS holding 
adults from the cadets themselves and a the point of completion of training events. 

 

This Data is stored in a secure IT system. 



                

4. Why Does The Company Process Personal Data? 

The Company needs to process data to track the progress of cadets progression and 
meet its training obligations to the cadets.  

5. Situations In Which We Will Use Your Personal Information  

Situations in which we will process your personal information are listed below: 

In order to: 

• make decisions about making awards; 
• ensure cadet authorisation to undertake certain activities e.g shooting; 
• make decisions around promotion 

6. If You fail to Provide Personal Information   

If you do not prove certain information when requested, the Company may not be 
able to perform the contract we have entered into with you, such as delivering 
training.   

7. Change of Purpose 

The Company will only use your personal information for the purpose for which it was 
collected unless we reasonably consider that we need to use it for another reason 
and that reason is compatible with the original purpose.  If we need to use your 
personal information for an unrelated purpose, we will advise you of this and explain 
the legal basis which allows us to do so.  

You should be aware that we may process your personal information without your 
knowledge or consent where this is required or permitted by law. 

8. Automated Decision-Making 

Our decisions are not based solely on automated decision-making. 

9. For How Long Do You Keep Data? 

The Company will only hold your personal data for as long as is necessary to fulfil the 
purposes we collected it for, including any legal, accounting or reporting 
requirements. The periods for which your data is held after the end of service is [3 
months]. 

10. Who Has Access to Data? 

Your information will be shared internally with members of the CCF Unit Staff & 
Cadet Training Teams. 

The Company will never share your data with third  

 

 



                

How Does The Company Protect Data? 

The Company takes the security of your data seriously. The Company has internal 
policies and controls in place to prevent your data being lost, accidentally destroyed, 
misused or disclosed, and is not accessed except by its employees in the 
performance of their duties. Details of these measures are available on request. 

11. Your Duty to Inform Us of Changes   

It is important that the personal information we hold about you is accurate and 
current.  Please be sure to keep us informed if your personal information changes 
during your time working with us. 

12. Your Rights 

As a data subject, you have a number of rights. You can: 

• access and obtain a copy of your data on request (known as a “data subject 
access request”); 

• require the Company to change incorrect or incomplete data; 
• request erasure of your personal information.  This enables you to ask the 

Company to delete or stop processing your data, for example where the data 
is no longer necessary for the purposes of processing; 

• object to the processing of your data where the Company is relying on its 
legitimate interests as the legal ground for processing; and 

• ask the Company to suspend the processing of your personal data for a 
period of time if data is inaccurate or there is a dispute about its accuracy or 
the reason for processing it.  

[If you would like to exercise any of these rights, or you have any questions about the 
privacy notice, please contact Natalie Berry – PGSCCF SSI.] 

If you believe that the Company has not complied with your data protection rights, 
you have the right to make a complaint to the Information Commissioner’s Office. 

  


